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INTERNAL KTU AUDIT -1
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LOURDES MATHA COLLEGE OF SCIENCE AND TECHNOLOGY

INTERNAL QUALITY ASSURANCE CELL

LMCST/ KTU/ IQAC-SEPTEMBER-5/2022

NOTICE

20.10.2022

As per the regulations of KTU, it has been decided to conduct the first KTU Internal audit for the QDD

SEMESTER 2022 (53, 55 and 57) on 27.10.2022 (Thursday). All faculty members are requested to be

prepared for the andit. The audit will be done as per the schedule given below:

Branch Date & 1QAC .D‘Ept Audit team
Time Coordinator
27.10.2022 Ms. Sreekala Devi K.
] . L
CE (UG) 10 am to 3 pm Ms. Anupama P L Ms. Archa A T
CSE (UG & PG) 27.10.2022 Ms. Ambily Jane Ms. Bindu M.V.
) 10 am to 3 pm ’ Ms. Ancy A
27.10.2022 N Ms. Sheeba Kumari
ECE(UG&PG) |lipamto3 pm Ms. Bincy Louis Ms. Anjana J
27.10.2022 Mr. Rikesh Dr. Jinju Joy
EEE(UG & PG) )y amta 3 pm Mathew Ms. Asha A8
ME (UG) 27.10.2022 Mr. Aebysh Ms. Ashitha M
(UG 10 am to 3 pm Abraham Ms. Sheeja Beevi
MBA 27.10.2022 Ms. Jenv R Mr. Sabarinath A.R.
10 am to 3 pm ) Ms. Soumya V 8
27.10.2022 sheri Dr.Ranjit Thomas
MCA 10 am o 3 p | M5 Sherin Joscph Ms. Deepthi J

=

- |L: 4l

IQAC Coordinator

The audit report shall be submitied on or before 7* November 2022

1 oy fom )

Principal

Copy to : The Director, HoDs, IQAC Auditors, Faculty Members, Office and Workshop.
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INTERNAL KTU AUDIT -2

LOURDES MATHA COLLEGE OF SCIENCE AND
TECHNOLOGY INTERNAL QUALITY ASSURANCE CELL

NOTICE

LMCST/ KTU/ IQAC-FEBRUARY- /2023 6.03.2023

As per the regulations of KTU., it has been decided to conduct the second KTU Internal audit for the QDI
SEMESTER 2022 (S1, 53, 55 and 57) on 17.03.2023 (Friday). All faculty members are requested to

be prepared for the audit. The audit will be done as per the schedule given below:

The audit report shall be submitted on or before 27" March 2023,

Branch Date & 1QAC .DEF" Audit team
Time Coordinator
17.03.2023 . Dr. Jinju Joy
CE (UG a1 § L
vG) 10 am to 3 pm Ms. Arya U'S Ms. Ancy A
Ms. Sreekala Devi K
CSE (UG & PG) 17.03.2023 || Ms. Ambily Jane Ms. Sreerema Prasad
10 am to 3 pm Mr. Jason Jov Poopady
17.03.2023 L A Dr. Ranjit Thomas
ECE (UG & PG) 10 am to 3 pm Ms. Bincy Louis Ms. Sheeja Beevi
G ; 17.03.2023 Mr. Rikesh Ms. Sheeba Kumari
FEE(UG & FG) 10 am to 3 pm Mathew Ms. Archa AT
ME (UG) 17.03.2023 Mr. Aebysh Ms. Soumya V ‘i
10 am to 3 pm Abraham Ms. Betty P Justin
MEBA 17.03.2023 Ms. Jeny R Ms. Bindu M V
10 am to 3 pm Ms. Anjana J
17.03.2023 Ms. Sherin Joseph Ms. Ashitha M
MecA 10 am to 3 pm P Ms. Asha A.S
—te \ N
A\ ] Eﬂj”ﬂ‘at':'u'qk " L K:E;,_"Q'/?
U
IQAC Coordinator Principal

Copy to : The Director, HoDs, 1QAC Auditors, Faculty Members, Office and Workshop.
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Sample Class Committee Meeting Minutes -1

CLASS COMMITTEE MEETING I
CIVIL ENGINEERING DEPARTMENT
SEMESTER 6
Date: 20/02/2023
Time: 12.35 pm
MEMBERS PRESENT:
FACULTY MEMBERS

Ms. Sneha S S (Staff advisor, S6 CE)

Ms. Sreeremaprasad_(Staff adigor. S6 CE)W

Dr. Sunil J (HoD) :
Mr. Mebin Mgthew =

S v s~

Mr. Vishnu P.B.

STUDENTS PRESENT -

I. Sreedevi Vijayan Mﬁ%
2. Sreekanth : :
reekan (25\0

AGENDA: Discussion of academic activities of' all courses in (he Current semester,

MINUTES:

The Chairperson welcomed HOD and Faculties 1o the meeting,

The details regarding academic calendar was discussed.

Portions covered for various courses were discussed,

Informed and agreed thar 2.5 maodules should be covered b Tore

of first series examination,

3. Informed and reminded them regarding the attendance requirement for cligibiliny
writing university examination,

6. The meeting concluded by 12,50 pm

Ch;w@ Frsom

B —

the commencement

lor
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Sample Class Committee Meeting Minutes -2

CLASS COMMITTEE MEETING
SEMESTER 3 (2021-2025 BATCH)
Date: 27/09/2022
Time: 3.00 P M

MEMBERS PRESENT:

FACULTY MEMBERS

1. Prof. [r. Sunil ] {HoD))

2. Ms. Indu Rajan

3. Ms. Anupama P.L{ Chairperson & Staff Advisor)
4, Ms, Sheeba Kumari

5. Ms. Aswathy P

6. Ms. Deepthi)
i
g
g
[

. Ms. Sherin Alexander

. Ms. Sncha 5.5

. Ms. Jomaol

0. Mr. Vishnu P.B (Stafl Advisor)

STUDENT REPRESENTATIVES
1. Anto Sagar ML
2. Sona G.L

MINUTES:

1. Hol) welcomed the members Lo the meeting.
2. Discussed about the subject coverage and teaching elfectiveness. Students were

satisfied with the classes.

1. Discussed about the importance ol atlendance.

4. Students informed that one ceiling Tan is not working,

5 HobD informed that the number late commers in the Tirst hour is more and it must be
avoided.
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ACTION TAKEN:

1. Make necessary arrangements for fan repair.

\ Name Signature _‘

Prof. Dr. Sunil ] (HoD) [T
| Ms. Indu Rajan @’/

Ms. Anupama P.L( Chairperson & Staff Advisor) % \W

|

e
||_M5. Aswathy P 5.3
L
‘ Ms. Deepthi J _% W

/ [ _-_:::’-'-F-:"F
|_ Ms. Sherin Alexander =
||_M5. Sneha S. 8 | Qéﬁ&&,

|

| Ms, Jomol |

|
»ﬂ Wishnu P.B (Staff Advisor) | \W.
’_Anm Sagar M.L \ 4}&’0

Sona G.L

- =) ¢ b | .. Fal I-“:- &
S wﬁrﬂﬁ\ { | ~(] Py
%f W f_-_ &ﬂ‘iﬂﬂ“ '.'1.1,_ | J "'h-.:j:_— —

Chairman
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Sample Department Meeting Minutes — 1

LOURDES MATHA COLLEGE OF SCIENCE & TECHNOLOGY

MINUTES OF DEFARTMENT MEETING

12,2023

Attendeos

1. Socrys 5 RIHOD] <2 -
2. Birw mn?w
3. Bincy Lows .%/

4. Spumya W
& Reshma

= Fab 14,15,16 -a hands on sassion on AR, VR, eyber secuily Robotics is progossd b be organsed
by IEDG call of LMCST

* hax 2w a student can participete prafarably S6 and 54

= To set up Robolics 1ab the rebodic hand of aur depl will be shifed 1o IEDC,

* Mo exira classas has to be arranged on Salurdays for 58

= The studenlzs mwsl gel the allendance from fhe insfitulion whena they are working. |f coming in
campus they should ba angaged in any labs and they should net leibar ere and thare,

= Elective list bo be filad by the Slalfaddzons
- Maa pilching 2.1.2023 |, contest funded by IEDC LMCST S8 sludents and 56 studenis can

participats,

= Froets 2023 avaards far confract renewal inbarviay will e thara,
» Equinoe 2065

¢ Coding fest ta be caonduchad.

= Chgirmen alection 8,1, 2023

« Manch 2nd and 3ad wesk aurduing wizek. Flan s0ma programimae,
+ Mot registered stiudants siaffadnsars plz conlect

= [imgr ¢ FT ST - 54 33

e Complele workdoad by 222023,

+ Woik book to be complated.

= &0 laamon plan b b0 upladied in 2mE.

« Timedable to be mapped in CME.

-
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Sample Department Meeting Minutes — 2

LOURDES MATHA COLLEGE OF SCIENCE & TECHNOLOGY
MINUTES OF DEPARTMENT MEETING

20.4,2033
Allendoos

1. Sparya 5 R| ﬁfx
2, Binu Chasg i ’
d. Bincy Lauis

4. Soaumya vV 5
3. Graeith M
6. Rezhma B

1. All facully can avail vacation during May

:. g::;ﬂhf;.ﬁp:m leave will be granted far thase who are coming for assigned dubies.,
4. Senes 2- 11,12, Those wha hawe dusty must be availabig

3. Bupplimeniary exams cornmencas on 15 ik

6. 2 1o 10 -prling classas

7. 15-26 - offline class minimum 3 lacusy

8. Vacation keavae (20) can be avalled.

9. Staff tour 181h - Tourkst bus

10 Tech fast- Income Expandiiura statamen

11. Shudents intzrnship

12, Gioa lour parmission to be raceived from parents. 7 indusiry 1o be vigited,

-
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Sample HoD’s Meeting Minutes
LOURDES MATHA COLLEGE OF SCIENCE AND TECHNOLOGY

MINUTES OF MEETING OF HEADS OF DEPARTMENTS

Subject: Academic and Administrative Matters Meeting Number: HMA3/2023
L Date: Time:
Wenne Principal's Office
27.03.2023 0815 AM
Members Present
1. DrBeshibs Wilson (Principal) 2. Dr. Sumil T (HeR. CE)
3. M. Epiya. Sekhar (oD, C3E) 4. MsSporya S B (HeD. ECE)
3. Dr. Johnzon Y [ HplD. EEE) 6. Mz Bindu M V (for HoDD, ME)
7. s Jomal Joseph (IQAC Co-coordinater)
Action
5L No. Subject and Decision Action by
Date
All staff members are requested to monitor, instruct and
help the students to mamtain proper discipline (not
o wearing [D Cards, proper unifonmn; late coming to class, o
HW03//01 o Faculty 27032023
gtr) nside the campus. The names of defanlters must be )
recorded in the department violation register and proper
action must be taken
) ) Staff Advizors &
Dizcussed abkout the rescheduling of PT hours to aveid
HM03//02 o W Aop 33 27032023
overcrowding in sports grounds.
(PhyEd
) Pending attendance entry in CMS to ba cleared on or
HM/03//03 ) Faculty 28.03.2023
before 28.03.2023. ’
Admission calls to be done from 30.03.2023 onwards.
Fellowing information can be shared with B, Tech DrJohnzon ¥
aspirants: (REAM Crash
HA\03//04 s The KEAM Crash course by LMCST will be Course 30.03.2023
conducted from 17.04 2023-29 .04 2023; Mock test| Coordinator) &
will alzo be conducted; Coardmator ;. Dr Johnson, All Staff
T.(HOD, EEE)
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& Last date for submutting KEAM applications -
10.04.2023;
o KEAM Exam date - 17.05.2023
Mrldmp S
HM03/05 | Sports day is proposed to be conducted on 13.04.2023. s 13042023
(Fhy.Ed

HpDs are requestzd to monitor the status of syllabus
HW03//06 . o ' HeDs, 27.03.2023

completion of 2]l batches.

Discussed about the planning of Industrial visits (56
HLL03/07 | B Tech) and Internship programmes that can be HeDs, 27.03.2023

conducted for students durmg the month of May.

)
Rup?
Dy Beshiha Wilson
Principal
="
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